YOUR NAME
Town or city | 07xxx xxxxxx | you@example.com | linkedin.com/in/yourname
PERSONAL PROFILE
Write 3 to 4 concise lines that identify your relevant background, strongest evidence and target role.
KEY SKILLS
1. Relevant skill or tool, with context
1. Relevant skill or tool, with context
1. Relevant skill or tool, with context
WORK EXPERIENCE
JOB TITLE | EMPLOYER | Month Year - Present
1. Start with a strong action and explain what you did, how you did it and why it mattered.
1. Add a truthful result or scale where available, such as volume, time, quality, money or percentage change.
1. Prioritise evidence that matches the role you are applying for.
PREVIOUS JOB TITLE | EMPLOYER | Month Year - Month Year
1. Keep older experience concise and relevant.
1. Use consistent tense and punctuation.
EDUCATION AND QUALIFICATIONS
QUALIFICATION | INSTITUTION | Year
Add grade or classification only where useful and accurate.
ADDITIONAL INFORMATION
1. Relevant certification, language, licence, professional membership or volunteering.
REFERENCES
References available on request.
